
2018 - 2019  
Oriole Park School 
Family Handbook 

 
5424 N. Oketo Ave. Chicago, IL 60656 

(773)-534-1201 

 

This handbook has been developed to serve as a reference to the 

guidelines, procedures, and expectations at Oriole Park.  The Oriole 

Park staff asks that you take the time to read this handbook with 

your child.  Working as one, the students, teachers, staff, parents, 

families, and all of our community members will make this another 

successful year. 

Welcome to Oriole Park 
Elementary School 

 

Tim Riff, Principal 
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Our Mission 

The Oriole Park 
community will provide a 
high quality education in 
a nurturing school 
environment.  All students 
will engage in an array of 
meaningful and authentic 
learning opportunities.  
Students will be supported 
to achieve at their 
maximum potential, 
develop a genuine desire 
to learn, display respect 
for self and others, and 
develop true responsibility 
for their community.  
Students will leave Oriole 
Park Elementary School 
well-prepared for further 
education and life 
experiences. 

About Oriole Park 

Built in 1948, Oriole Park 
Elementary School is a 
located on the far 
northwest side of 
Chicago. We have an 
enrollment of about 750 
students pre-kindergarten 

2

through eighth grade.  As 
our test scores and overall 
school climate show, Oriole 
Park is one of the best 
elementary schools in the 
state of Illinois with a 
tradition of caring, 
hardworking students who 
distinguish themselves 
academically.  

Oriole Park School 
Website 

Please sign up for the email 
list at the Oriole Park 
School website. 

www.orioleparkschool.com 

While this handbook is 
meant to serve as a 
comprehensive guide to 
Oriole Park School, much 
of the information that you 
need can also be found on 
our school website.  The 
site also has a link to the 
school’s shared calendar, 
where the most current 
information on dates and 
times will be located.  

 

Teamwork & 
Compassion 

"Education is a social process; 
education is growth;  

education is not a preparation 
for life, but is life itself." 

- John Dewey 
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Student Code of Conduct 

The student code of conduct is 
published and distributed to parents 
and students each year. Please 
familiarize yourself with the document, 
as it is ultimately the guide for which we 
provide discipline. 

School-Wide Rules 

To further clarify acceptable behavior, 
the Oriole Park staff has developed 
school-wide rules, consequences, and a 
dress code.  Oriole Park School adheres 
to the guidelines of the Student Code of 
Conduct of the Chicago Board of 
Education.  

Bullying creates an unsafe environment 
for all members of the community and 
will not be tolerated at Oriole Park. 

Students should respect themselves and 
others and practice courtesy in speech 
and action. Profane language and/or 
gestures are not permitted. 

Oriole Park will not tolerate any fighting, 
including pushing, shoving, play fighting, 
or any other physical contact. 

Book bags, coats, jackets, hats, and 
caps are not allowed in the classroom 
with the exception of dismissal time.  
Caps and hats are not to be worn in the 
building at any time between 7:45 a.m. 
and 3:15 a.m. If a student is wearing a 
hat during school hours, it will be 
confiscated and placed in the office. 
After the first violation, the child’s parent 
will be required to pick up the hat in the 
office. 

EXPECTATIONS & REQUIREMENTS 
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Gum chewing, sunflower seeds, and 
pumpkin seeds are not allowed in the 
building or on the school grounds. Food 
in general is restricted to the lunchroom 
area and should not be in classrooms or 
school grounds except at approved 
celebrations. 

In consideration of our students’ health 
and wellness, as well as the myriad food 
allergies and sensitivities that are 
present, please do not send treats to 
school.  Non-food items are welcome. 

Rocks and/or snow are not to be picked 
up or thrown. 

The following items are not to be 
brought to school at any time: 

• Sports cards 

• Playing cards 

• Water guns 

• Permanent markers 

• Bats/hard league balls 
 

If confiscated, these items may be held 
in the Main Office for parent pickup. 
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School-Wide Rules (continued) 

While we understand that students may be 
in possession of the following items, they 
should not be in the classroom during any 
instructional time unless classroom teachers 
have given explicit permission.   

We are not responsible for any lost or stolen 
items, so please be aware of what your 
child brings to school. 

• Cell phones 
• IPads or MP3 players 
• Handheld Video Games 
 
Playground behavior 

• No contact sports are allowed. 
• Children should play only in designated 

areas.   
• Once a child has arrived at school, 

he/she must remain on the school 
grounds. 
 

Dismissal behavior 

• Students are to exit their assigned door  
with their class. 

• Upon dismissal, students are to leave 
school premises right away. 

• Children who remain on the school field 
and playground MUST be 
accompanied by a parent/guardian. 

 
If a student has forgotten an item and must 
return to the building, they must get 
buzzed into the building and stop at the 
main office before proceeding to a 
classroom. 

 

2

Dress Code 

A positive learning environment requires 
that students come to school dressed in 
an appropriate manner.  

Appropriate clothing and shoes should 
be worn to school on gym and/or 
outdoor recess days.  Do not wear high 
heels, flip-flops, backless shoes or very 
thick soles as they may cause injury when 
walking up and down the stairs. 
Additionally the following is not allowed: 

• Jewelry and other clothing (sunglasses 
or other paraphernalia included) that 
causes a distraction to student 
learning or teacher instruction 

• Pajama pants/shirts 
• Short shirts that expose the stomach 
• Clothes that advertise drugs, alcohol, 

violence, inappropriate words, signs 
and/or pictures ripped or ripped 
clothing that exposes the skin. 

 

EXPECTATIONS & REQUIREMENTS 
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Dress Code (continued) 

Policy Violations 

Failure to comply with the dress code 
policy will result in school personnel calling 
home to request that appropriate clothing 
is brought to school.  Should a parent 
refuse to bring clothing to school or be 
unable to do so, the student will be 
provided clothing from the school.  
Students and parents will be reminded of 
dress code regulations with the first 
violation.  

Repeated violations will be dealt with in 
accordance with the Chicago Public 
Schools’ Uniform Discipline Code.  These 
actions will include issuance of a 
Misconduct Report and a conference 
with the student and/or parent.   

Display of gang clothing, dress or gang-
affiliated symbols is a Group 5 violation of 
the Discipline Code, which is subject to 
suspension from school for up to ten days. 

 

Gym Uniforms 

Students will be required to wear a 
uniform for gym.  The uniform will consist of 
a solid blue or white top, and solid blue or 
white bottoms.  The items should be some 
form of athletic wear. 

2

 

Hallway Expectations 

Students, staff, and visitors are asked to 
respect the learning going on in 
classrooms.  Students should remember 
to:  

• Remain quiet 
• Obey the adults’ instructions and 

look for the quiet signal 
• Move quickly, safely, and quietly 

 

Lunchroom Expectations 

• Conversation should take place 
between the people next to you and 
the people across from you. 

• Keep voices down so only the 
people around you can hear you.  

• Raise your hand if you need 
something from a lunch monitor, 
including if you need to use the 
bathroom. 

• Clean up after yourself and keep 
your trash gathered at your seat. 

• Stay in your seat until your class is 
called to line up.  Throw out your 
trash at that time. 

 

 

EXPECTATIONS & REQUIREMENTS 
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School Fees 

There is a $125.00 fee per student each 
year.  Money generated will be used to 
supplement the school budget for 
additional books, instructional materials, 
technology, and personnel. Waivers are 
granted on an individual basis, reviewed 
and approved by the Principal. A waiver 
form can be requested in the main office. 

 

The student fee schedule is: 

1 child =   $125 

2 children =  $250 

3 children =  $275 

4 or more =  $325 

 

2

 

School Supplies 

Your child's teacher will send home a list 
of supplies that you should obtain for 
your child's use during the year. You 
may purchase supply kits from the PTO 
at the end of each school year, which 
will be delivered to the school at the 
beginning of the following school year. 
Supply lists will also be posted on our 
web page.  Some items that you 
purchase will be shared communally 
with the class and some items will be 
used solely by your child. 

We also ask that you provide a 
backpack or book bag marked with 
your child's name. If your child will be 
bringing lunch, a lunch box or bag will 
be needed, clearly labeled. 

 

EXPECTATIONS & REQUIREMENTS 

“We make a 
living by what 

we get,  
but we make 
a life by what 

we give.” 

 

- Winston Churchill 
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Hours 
 

The school door will open for students at 
7:45 a.m.    

• School begins at 8:00 a.m.  
• After 8:05 a.m., students must report 

to the main office to sign-in and 
obtain a tardy pass 

• Dismissal is at 3:00 p.m. 
• Please note that Kindergarten hours 

are from 7:55-2:55 each day. 
 

Attendance 
 
Regular school attendance is essential 
to success in school.  Students should 
strive to be in school each day and be 
on time.  
 
Parents are requested to send an email 
to Ms. Bolger, dlbolger@cps.edu, if their 
child is absent from school. Upon 
returning, a note should accompany 
the student stating the cause and date 
of the absence. 
 
Punctuality is important at all times. The 
school asks that parents/guardians 
cooperate in helping children feel a 
responsibility for being prepared for 
school and for arriving on time.  
Excessive tardiness may result in, and is 
not limited to, one of the following 
consequences:  administrative meeting, 
attendance intervention plan, in-school 
suspension, removal from extracurricular 
activities. 
 
 

GETTING TO & FROM SCHOOL   
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Children are considered excused from 
school for the following health problems: 
 
• Fever 
• Dizziness – weakness 
• Skin Rash – Infections 
• Swollen Glands in the Neck 
• Sore Throat 
• Diarrhea 
• Severe Pain anywhere 
• Extreme pallor (paleness) 
• Vomiting  
• Severe Cough or Cold 
• Open Sores 
• Conjunctivitis (Pink Eye) 
• Chicken Pox 

 
Because one or more of these symptoms 
may be a sign of an illness that is 
contagious to the community, it is 
advisable parents/guardians keep 
children home if they are suffering from 
any of these conditions.  Please call your 
family doctor or clinic for a medical care 
appointment. 
 
Children cannot return to school without 
a doctor’s statement for the following 
conditions: 

• Scarlet Fever 
• Conjunctivitis (Pink Eye) 
• Measles – Rubella 
• Fungal Infection (Ringworm) 
• Meningitis 
• Hepatitis 
• Swine Flu  
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Early Dismissal 

Early dismissals are disruptive to your 
child and other children’s educational 
program. Therefore, we ask that you 
avoid early dismissals whenever 
possible.   

For your child’s safety and protection, a 
specific procedure must be followed: 

1. Send a note indicating 
a. Date and time 
b. Name of person who will pick-up 

your child 
c. Telephone number where 

parent/guardian can be reached to 
confirm early dismissal. 

d. If we are unable to confirm the note 
regarding early dismissal and the 
person’s name is not on the child’s 
emergency information form, we will 
not be able to release the student. 

2. The child must be picked-up by a 
parent or an adult from the main 
school office. 

3. An adult must sign the child out from 
the main office. 
 

Drop-off & Pick-up 

Drop-Off 
For the safety of our students, please 
pay attention to the following notes for 
morning arrival. 

 If you drop off your child on Oketo: 

• Drop off only on the West side of 
Oketo, in front of the school. 

• Do not make U-Turns or use the 
driveways to turn around. 

GETTING TO & FROM SCHOOL   
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If you drop off your child on Balmoral:  

• Pull all the way up to the No 
Parking sign. 

• Do not pull around other cars. 

Your cooperation with this will ensure a 
safe and efficient arrival for all students. 

Pick-up 
Please follow these rules to best keep 
all members of our community safe: 
 
• not move the parking lot gate.   
• Do not block the crosswalks.   
• Do not drive along the curb. 
• Be patient.  It takes time to safely 

dismiss the children.  Do not block 
traffic by sitting in the middle of the 
street.  If your child is late, park your 
car in a legal parking spot and then 
retrieve him/her. 

• Pick up is at the curbside.  Do not 
have your child run out into the 
street into traffic or dart out 
between cars and buses. 

• Please do not honk horns.  This noise 
is very distracting to little children 
and they may do careless things 
because their attention is 
interrupted. 

• If your children walk home, remind 
them that they should start walking 
home immediately upon dismissal. 

• Please adhere to the No Parking city 
ordinances. 

• Do not park in or block driveways. 
• Do not block alleys. 
• Do not double-park. 
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Drop-off & Pick-up (continued) 

 
Please follow the designated flow of 
traffic during drop off and pick-up.  The 
moving or circumvention of traffic 
cones causes a hazard for students and 
will be reported to our community 
police officer. 

 
Door Numbers: 
• Door 1: North Oketo Entrance 
• Door 2: South Oketo Entrance 
• Door 3: Balmoral Entrance, up the 

stairs  
• Door 4: Main Entrance  
• Door 5: Door closest to the Library  
• Door 6: Door closest to the Field  
• Door 7: Back Door to parking lot 
• Door 8: Gym Entrance on Oketo 

 

 

GETTING TO & FROM SCHOOL   

2

 

Grade Entrance Door Exit Door 

Pre-K All Door 5 

K All Door 4 

1 All Door 4 

2 All Door 1 

3 All Door 1 

4 All Door 2 

5 All Door 2 

6 All Door 3 

7 All Door 3 

8 All Door 3 
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Grading, Report Cards & 
Progress Reports  
 
Report cards are issued to all students 
four times a year.  Parent teacher 
conferences are held at the end of the 
1st and 3rd quarters.  Please check the 
school year calendar for those specific 
dates. 

Progress reports will not be issued on 
paper; instead we ask that you sign up 
for the CPS Parent Portal 
https://parent.cps.k12.il.us/pc/default.aspx 

If a student is earning a D or an F at the 
5 week mark, teachers will send home 
an academic warning notice.  

Grades / Honor Roll 

Parents can find regularly updated 
information about student grades 
online.  Please sign up to access 
information about your child’s grades at 
the Parent Portal:  
https://parent.cps.k12.il.us/ 

Honor Roll lists are generated by the 
CPS Gradebook and are based on a 
cumulative grade point average.  We 
reserve the right to alter our Honor Roll 
criteria. 

Oriole Park Grading Scale 

90-100 A 

80-90 B 

70-80 C 

60-70 D 

0-59 F 

 

GRADES & PROMOTION 
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Homework Policy 

Homework provides an opportunity for 
students to reinforce and practice skills 
learned at school.  We value academic 
performance, balanced with a robust 
family life and ample opportunity for rest.  
To this end, we have designated 
maximum minutes of homework per 
night.  As a general rule of thumb, the 
maximum number of minutes spent 
doing homework should be the child’s 
grade level multiplied by 10-15 minutes.   
 

If you find that your child is exceeding 
the maximum number of minutes, please 
speak with them about effective study 
habits, including:  eliminating distractions 
such as music, television, cell phones, 
and other electronics, finding a quiet, 
comfortable, and well-lit space to work.  
If your child continues to exceed the 
maximum number of minutes, contact 
the teacher. 
 

Kindergarten 10 minutes per day 

Grade 1     15 minutes per day 

Grade 2  20-30 minutes per day 

Grade 3     25-40 minutes per day 

Grade 4     30-45 minutes per day 

Grade 5  45 minutes per day 

Grade 6  60 minutes per day 

Grades 7&8     90 minutes per day 
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Promotion Policy 

CPS has set specific promotion 
requirements for students at 3rd, 6th, and 
8th grades.   
 
Requirements include cumulative 
grades of “C” on the report card in 
reading and mathematics and a score 
above the 24th percentile, in both 
reading and math, on the Spring NWEA 
MAP test.   
 
Specific criteria is published and given 
to parents each year in the booklet 
Guidelines for Elementary School 
Promotion that is distributed at the first 
report card pickup in November.   

The school notifies parents whenever 
retention becomes a possibility and a 
remediation plan is designed for the 
student at that time.   
 

Graduation 

Details of the graduation will be made 
available as soon as possible during the 
2018-19 school year.  The 8th grade 
graduation ceremony will be held at 
the Taft High School auditorium.  
Throughout the year, student senior 
photos and cap/gown fittings will occur 
with sufficient time to plan for the 
graduation. 
 
Please refer to the Kindergarten 
handbook for information on the 
Kindergarten graduation. 

GRADES & PROMOTION 

2

 

 

Visit 
www.OrioleParkSchool.com 
for more information and to 

sign up for our email list 
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A note about Kindergarten: We realize the 
transition to Kindergarten is sometimes difficult. 
While parent support is encouraged, we 
believe that it is often in the best interest of 
your child to make the “break” as soon as 
possible. Our experienced staff is willing and 
available to assist children in acclimating to the 

school. permitted unless it is for emergency 
purposes.  
 

Parent-School Communication 

Email is the easiest and most convenient 
method of communication.  Please 
consider a teacher’s busy schedule as you 
wait for a response. They will respond as 
quickly as possible. The school telephone 
system is used to conduct the business of 
the school and our lines must be kept open 
for these purposes.  It is difficult for us to 
accept personal messages for individual 
children without interruption of the 
instructional program.  We appreciate your 
cooperation in not asking us to deliver 
messages to any individual except in an 
emergency. 

Volunteers 

If you are interested in becoming a 
volunteer, contact the school for an 
application form.  Volunteers must be 
processed through the Chicago Board of 
Education for background checks and 
fingerprinting before they can volunteer at 
a Chicago Public School.  No person may 
volunteer without CPS clearance. Contact 
the office for more information. 

1

Parent-Teacher Conferences 

Parent-teacher conferences are 
scheduled twice yearly, in November and 
April on Report Card Pick-up Days.  All 
parents/guardians are required to attend.  

During the conference, parents will 
receive the report card and have an 
opportunity to hear about their child’s 
progress.  If a longer parent-teacher 
conference is needed, it can be 
scheduled at that time.  Parents/families 
can find regularly updated information 
about student grades online.  Please sign 
up to access information about your 
child’s grades at the Parent Portal:  
https://parent.cps.k12.il.us 

Individual parent-teacher conferences 
are scheduled throughout the year as 
needed at the initiative of the teacher or 
the parents at a mutually agreed upon 
time.  Please remember to sign in at the 
Security Desk before proceeding to the 
scheduled meeting.   
 

Parent Visitors 

Parents/guardians who wish to talk to 
teachers can either send an email to the 
teacher requesting an appointment or go 
to the office to make their request.  
Appointments will be made at a mutually 
agreed upon time. When entering the 
school, please report to the main office, 
request a pass, and sign in. The students’ 
education is a priority for teachers, so 
unscheduled visits are not permitted, 
unless it is for emergency purposes.  
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Local School Council (LSC) 

The Local School Council (LSC) is 
composed of six elected parents, two 
elected community members, two 
elected teacher representatives, and 
the principal.  The council oversees 
many functions includes: approving the 
budget, making recommendations 
regarding curriculum and curricular 
materials, attendance and disciplinary 
procedures, and approving the 
Continuous Improvement Work Plan 
(CIWP). Local School Councils are also 
charged with selecting and retaining 
the principal of the school. 

Each parent is encouraged to attend 
the Local School Council meetings. A 
schedule of LSC meeting dates and 
times are located on the Oriole Park 
Elementary School website.  Approved 
minutes from meetings are posted on 
the website as well. 
 
Oriole Park Local School Council: 

Chairperson  Kristen Campos 
Principal  Tim Riff  
Secretary/ 
Teacher Member Emily Hogan 
Teacher Member Candace McGuffey 
Staff Member Donna Bolger 
Member  Rolando DeLuna  
Member  Norm Phoenix 
Member  Julie Fehler-Render 
Member   Elizabeth Madej 
Member  Allan Firak   
Member  Al Grippe  
 
 

SCHOOL-RELATED ORGANIZATIONS 

2

 
 

OPS Educational  
Foundation (OPSEF) 

The Oriole Park School Educational 
Foundation exists to provide additional 
funding to the school, since all funding 
received by the school is used for 
salaries of teachers and staff. 

The group holds multiple fundraising 
activities each year, including a 
Spaghetti Dinner in the fall and a Night 
Out in the late winter/early spring.  

 If you are interested in more information 
or helping with the Foundation, contact 
Anne Breen at opsefcares@gmail.com. 
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Parent-Teacher  
Organization (PTO) 

The PTO’s mission is to establish a close 
relationship between home and school 
by providing opportunities for all parents 
to be involved in the Oriole Park School 
community.  
 
The PTO helps teachers in classroom 
settings, raises funds for supplemental 
educational materials and experiences, 
supports school and family social 
interaction, and provides a forum for 
sharing information on issues that 
impact our children.   
 
The united efforts of a parent teacher 
organization can support a rich learning 
environment for our children. If you 
have any questions regarding the PTO 
or their activities please feel free to 
contact Donna Bolger at 
dlbolger@cps.edu. 

 
Families are asked to please support the 
PTO by becoming a member for $10.00. 

 

 

 

 

 

 

  

 

SCHOOL-RELATED ORGANIZATIONS 
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You can also aide the efforts of the PTO 
to enrich the lives of all children by: 
 

1. Volunteering for special PTO 
sponsored events throughout the 
school year. 

2. Purchasing Market Day products; 
order forms are circulated monthly. 
(Check the monthly calendar for 
exact dates.) 

3. Supporting the annual fundraisers. 

4. Attending PTO meetings to contribute 
your ideas and knowledge. (Check 
the monthly calendar for exact 
dates.) 

 

PTO Officers: 

President  Margie Moskal  
Vice President Karey Heerdt 
Treasurer  Donna Bolger   
Secretary  Angie Owen  
Board Member Carol Schenek  
Board Member Vicky Roldan 
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 STUDENT SUPPORT 
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Multi-Tiered System of Support 
(MTSS) 

Oriole Park School uses a process called 
Multi-Tiered Systems of Support (MTSS) to 
address students’ individual needs.  

MTSS Definition: MTSS is a multi-tiered 
service delivery model designed to 
bring together educational specialists to 
provide high-quality instruction and 
interventions matched to student 
needs. MTSS monitors progress 
frequently to determine effectiveness of 
research-based interventions and uses 
this data to guide instructional 
decisions. 

Restorative Practices & Social 
Emotional Learning 

Both Restorative Practices and Social 
Emotional Learning (SEL) are positive 
approaches to student behavior. If 
implemented together and 
implemented well, they can help to 
boost outcomes, such as: 

• Improved school climate 
• Improved student-student and 

student-teacher relationships 
• Reduced conflicts 
• Decreases in exclusionary 

discipline practices, such as 
suspensions 

We are accepting of all people, 
intolerant of hate, and recognize the 
strength in our diversity. 
 

2

Restorative Practices 
Our goal is that all students feel safe and 
happy at Oriole Park School.  Empathy 
and tolerance count among our core 
values, and we explicitly teach these 
qualities every day.  We accept that 
creating empathetic, tolerant, and kind 
students is one of our primary 
responsibilities.  

Restorative mindsets center around the 
idea that relationships and trust are at 
the center of the community. Without 
strong and valuable relationships, there 
is nothing to restore when harm occurs.  

There are four goals of a Restorative 
Classroom Environment: 

1. Students show empathy for each 
other and seek to understand 
different perspectives. 
 

2. Students work together to develop 
the skills and confidence to 
communicate openly and 
authentically.  
 

3. Shared agreements about how they 
will interact with one another inside 
and outside of the classroom… and 
share accountability for those 
agreements. 
 

4. Students recognize when their words 
or actions have caused harm and 
participate in the process to repair 
them.  
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Restorative Practices & Social 
Emotional Learning (continued) 

Talking Circles 
One way we are able to build 
relationships amongst student and staff 
members is by implementing Talking 
Circles. Talking Circles are a Restorative 
Practice that help forge and strengthen 
the bonds that bring us closer together. 

Second Step 
One tool that we employ for teaching 
SEL principles, such as empathy, is the 
Second Step curriculum, which is used in 
all classrooms.  

Visit www.secondstep.org or 
www.orioleparkschool.com for more 
information about these techniques 
and resources. 

 

2

 

 

 

Homebound Instruction 

Homebound or hospital instruction is 
available to those students who, in the 
opinion of an Illinois licensed physician, 
cannot attend school for an extended 
period of time. 

In cases where a child requires home or 
hospital services for an extended period 
of time, the program is designed to 
provide instructional services which are 
sufficient to advance the student’s basic 
educational development. 
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possible.  All students who require 
medication must have a 504 Plan.  
Contact Ms. Howerter  
chowerter@cps.edu for assistance. 

We ask that you communicate with your 
child’s teacher any side effects that may 
appear while your child is taking certain 
medication. 

Lice 

Please help us to avoid the spread of this 
nuisance by closely monitoring your 
child and being vigilant about treatment.  
We will do our best to control any 
presence of lice, but you are the first line 
of defense, and we need your help.  

Head Lice Information for Parents 

You should examine your child’s head, 
especially behind the ears and at the 
nape of the neck, for crawling lice and 
nits if your child exhibits symptoms of a 
head lice infestation. If crawling lice or 
nits are found, all household members 
should be examined for crawling lice 
and nits every 2-3 days. Persons with live 
(crawling) lice or nits within ¼ inch or less 
of the scalp should be treated. To 
eliminate head lice successfully, it is very 
important that all treatment instructions 
and steps be carefully followed and 
completed. Both over-the-counter and 
prescription products are available. You 
may wish to contact your doctor, 
pharmacist, or health department for 
additional information about which 
product they recommend. 

1

Breakfast & Lunch 

With the new changes regarding free 
lunch for all, it is imperative that all 
families return the lunch forms that are 
sent home, regardless of your eligibility. 

Lunch Forms 

It is extremely important that every child 
return the lunch forms even if parents do 
not think they will qualify, or do not wish 
to apply.  These forms will be handed 
out to the students during the first week 
of school, or when a student enrolls for 
the first time during the school year. 

Nurse 

Oriole Park has a school nurse on-site 
only one day per week, so we have 
limited capacity to address health 
concerns.  We will contact you 
immediately with all concerns. 

Medication Policy 

Many students are able to attend 
school regularly only through effective 
use of medication in the treatment of 
chronic disabilities or illnesses that will 
not hinder the health and welfare of 
others.  The Board of Education strongly 
recommends that medication be 
administered in the home rather than at 
school.   

Parents should ask their doctor to time 
the medications so that the 
medications will not have to be 
administered during school hours, if 

HEALTH & NUTRITION 
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Head lice can be a nuisance, but they 
have not been shown to spread disease. 
Personal hygiene or cleanliness in the 
home or school has nothing to do with 
getting head lice. 

For more information regarding the 
position statement(s) see the school’s 
assigned School Nurse or contact the 
Office of Diverse Learner Supports and 
Services: Clinical and Related Services at 
773-553-1800.  

For educational resources addressing 
the management of head lice visit the 
National Association of School Nurses’ 
Educational Campaign at: 
https://www.nasn.org/ToolsResources/Head
LicePediculosisCapitis.  

Emergency Information 

Each child must have a completed 
emergency information form on file in 
the office.  The forms are issued to each 
student during the first week of school, or 
whenever a student enrolls if he/she is 
not present for the beginning of the 
school year.  These forms must be 
returned to the teacher and the office 
immediately.  Please list emergency 
phone numbers and addresses of the 
closest relatives or friends so they can be 
reached if you are unavailable. The 
school may send a form to update 
information mid-year.  

Please remember to update the office 
directly if there are changes to names, 
addresses or phone numbers. 

1

Lice (continued) 

Local pharmacies have products 
available beginning at $10. 

Head lice do not survive long if they fall 
off a person and cannot feed. Follow 
these steps to help avoid re-infestation 
by lice that have recently fallen off the 
hair or crawled onto clothing or 
furniture. 

• Machine wash and dry clothing, bed 
linens, and other items that the 
infested person wore or used during 
the 2 days before treatment using 
the hot water (130° F) laundry cycle 
and the high heat drying cycle. 

• Clothing and items that are not 
washable can be dry-cleaned OR 
sealed in a plastic bag and stored 
for 2 weeks. 

• Soak combs and brushes in hot 
water (at least 130° F) for 5-10 
minutes. 

• Vacuum the floor and furniture, 
particularly where the infested 
person sat or lay. However, the risk of 
getting infested by a louse that has 
fallen onto a rug or carpet or 
furniture is very small. Head lice 
survive less that 1-2 days if they fall 
off a person and cannot feed; nits 
cannot hatch and usually die within 
a week if they are not kept at the 
same temperature as that found 
close to the human scalp.  

• Do not use fumigant sprays; they can 
be toxic if inhaled or absorbed 
through the skin. 

 

HEALTH & NUTRITION 
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stored in a backpack or locker at all 
times.  Cell phones may not be used 
during school hours for any purpose.  

If a student is caught using a cell phone 
at school, for the first offense, the phone 
will be held in the main office for the 
remainder of the day.  For the second 
offense, a parent or guardian must pick 
up the phone from the main office. 

In bringing a cell phone to school, 
students understand that Oriole Park is 
not liable for lost, stolen or damaged 
phones. 

Students may not bring other devices for 
listening or watching media and/or 
communicating via social networking.  
Any devices that are brought for this 
purpose will be confiscated and held in 
the office for parents/guardians to pick 
up. 

Technology Usage 

The inappropriate use of the school 
network for any reason is a violation of 
the student code of conduct.  Whether 
in the computer lab or the classroom, 
students must follow the CPS 
ACCEPTABLE USE OF THE CPS NETWORK 
AND COMPUTER RESOURCES, found on 
the CPS Policy Website, 
http://policy.cps.k12.il.us/  

The use of technology is a privilege, and 
students who misuse or damage any 
technology, hardware, or software, will 
be held responsible for any costs for 
repair or replacement.  

1

Lost & Found 

Personal belongings should be labeled 
in some way to facilitate their return if 
lost.  Eye glasses, watches, keys, etc., 
that are found are retained in the 
school office.  Students are responsible 
for their personal property. We cannot 
insure retrieval of lost or stolen items, 
therefore students should not bring 
valuable items to school that may be 
misplaced. 

Care of Property 

The care of books or other materials 
belonging to the school is the 
responsibility of each student.  Damage 
to or destruction of the school’s 
property is a serious offense.  
Parent/guardians must pay for the lost 
books or any damage done by the 
student.  Report cards may be withheld 
if there are any outstanding fees due. 

Personal Items 

Children should not bring toys or other 
personal items from home unless they 
are asked specifically to do so by their 
teachers. Even with permission to bring 
these items, please understand that 
these items can be lost or damaged.  
The school does not assume 
responsibility for such loss or damage.  

Cell Phones / Electronics 

It is a reality of our times that students 
have cell phones.  Student cell phones 
must remain out of sight:  in a pocket, or 

PROPERTY / TECHNOLOGY 

With the new changes 
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Children will not be allowed to 
accompany their class on a field trip 
without a signed permission slip.   

Please let your child’s teacher know in 
advance if you are available to 
chaperone.  The teacher will contact 
you to confirm if you are needed.  In 
some situations, a teacher may request 
that a parent must accompany a 
particular student on a trip in order to 
attend.  Should the parent not be able 
to attend, the child will stay at school 
with appropriate work to under teacher 
supervision at school.  No siblings will be 
allowed to accompany the parents 
during the field trip. Field trips are a part 
of your child’s instructional program.  If 
there are obstacles that make it difficult 
for your child to attend, please 
communicate directly with your child’s 
teacher so that personnel at Oriole Park 
can best support your child to attend 
the trip.  

Walking Field Trips 
Many classes take walking field trips as 
part of their instructional programs.  At 
times, they may walk to a location in 
Oriole Park or to the Oriole Park/Chicago 
Public Library.  They may also do a 
neighborhood walk for a particular 
activity or study.  Teachers will request 
that parents sign a letter to keep on file 
that gives their child permission to leave 
the school building with his/her teachers.  
This letter needs only to be signed once 
and gives permission for a child to leave 
on any walking field trip with his/her 
class.  

1

Extracurricular Activities & 
Athletics 

Oriole Park School offers a wide variety 
of extracurricular activities. Participation 
in these activities is a privilege.  Students 
are expected to maintain a high level 
of commitment to their academics in 
order to participate.  Oriole Park School 
reserves the right to limit participation 
based but not limited to any of the 
following reasons:  poor academic 
performance, non-payment of any 
school fees, behavioral issues, and 
attendance.  Extra fees for sports may 
be assessed to provide for the needs of 
the program. 

Physical Education 

All students at Oriole Park receive 
physical education several times per 
week.  The purpose of Oriole Park 
School’s Physical Education program is 
to enrich and benefit each student’s 
physical, mental, and social skills in a 
positive and respectful environment.  

The overall goal is for each student to 
have the knowledge and skills to be 
lifelong active and healthy individuals. 

Field Trips 

All money and permission slips for field 
trips must be turned by the date 
designated on the permission slip.  
Money and permission slips must be 
returned in a labeled and sealed 
envelope.  No personal checks are 
accepted.   

PROGRAMS & CELEBRATIONS 
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the latest.  OPS Cares reserves the right 
to add additional charges for late pick-
ups. 

See Ms. Donna Bolger, in the main office, 
for additional information and 
registration forms. 

Arts Program 

The visual arts program at Oriole Park 
Elementary uses a collaborative 
program enriched with Discipline Based 
Art Education.  Students are taught a 
cohesive curriculum filled with Art History, 
Aesthetics, Elements & Principles of 
Design, as well as Art production. 

The program works closely with their 
grade level curriculum to make 
connections and encourage students to 
become lifelong learners. 

Music Program 

The Music Arts Program at Oriole Park 
Elementary provides students with a 
comprehensive music curriculum 
through class instruction and hands-on 
learning.  

Students learn the fundamentals of 
music theory and deepen their 
understanding through singing, playing 
instruments, and creative projects.   

This curriculum is guided by the National 
Standards of Music and Illinois Learning 
Standards for the Fine Arts.   Oriole Park 
participates in Little Kids Rock and offers 
opportunities for students to join several 
after school rock bands. 

  

1

Afterschool Care 

OPS Cares 
Oriole Park Elementary is pleased to 
offer a tuition-based, on-site before and 
aftercare program exclusively to Oriole 
Park School students enrolled in 
Kindergarten through 4th grade. 

OPS Cares provides a safe and 
engaging after care program that is 
supervised by Oriole Park School 
personnel.  This program was designed 
with the needs of our families in mind. 

Some of the activities include: 

• Homework help 
• Computer lab activities 
• Arts and crafts projects 
• Cultural activities 
• Game time 

OPS Cares operates between 6:45a.m. 
until 7:45 a.m. and 3 p.m. until 6 p.m. 
each day.  OPS Cares will not operate 
on non-school days.   

Tuition for the program is as follows: 

Mornings will be $8/hr per child if you 
have a child in aftercare.  

After Care Fee: 

• 5 days a week:  $370.00 
• 4 days a week:  $325.00 
• 3 days a week:  $270.00 
• 2 days a week:  $180.00 
• 1 day a week:  $100.00 

 
Multi-child discounts are available.  
Children must be picked by 6 p.m. at 
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Celebrations 

The teacher or administrators will plan 
any classroom parties. Teachers may 
reach out to parents for assistance.  No 
homemade items may be given to 
children for consumption at any time.  
Only non-food items or healthy treats 
can be shared for a child’s birthday.  
This must be planned directly with your 
child’s teacher in advance. 

Please refrain from handing out 
personal birthday or party invitations at 
school. 

Religious Observances 

CPS Policy dictates that students are 
excused for holiday observances.  If a 
student is to be excused for a religious 
holiday, the parent or guardian shall 
notify the building administration prior to 
the date of absence so that the 
attendance will be recorded 
accurately. 

PROGRAMS & CELEBRATIONS 
 


